C CONTROLISY

Monyyarten: HaTa Ha n3roteaHe: 29.10.2020
TecTt OO/ [JaTta Ha BanungHocT: 31.12.2020
rp. Codwma, 6yn. Bbnrapusa

EMNK 123456789

00C Homep BG123456789

OdepTa #001

3a 3aKynyBaHe Ha nnueH3 3a codptyep CONTROLISY accounting
Mnax Pro (cyeToBOOHa KblLLA)
MakcmMarneH 6poi akTUBHU GUPMEHM 200
jocueTa
MakcummaneH 6poin KOHKYPEHTHM 15
CNy>XuUTenu
MakcummaneH 6poin KOHKYPEHTHM 40
noceTuTenmn
LNCKOBO MPOCTPaHCTBO 400 GB
CpoOK Ha nosnsBaHe 3 rogunHu
LleHa B eBpo 6e3 O0C 5364 eBpo 6e3 O/[1C
LeHa B nesa 6e3 04C 10491.07 neBa 6e3 04C

CONTROLISY accounting e codTyepHO pelleHMe 3a ynpaBneHne oemHocTTa Ha
CYETOBOOHM KbLUM M CHETOBOAHM oTAeNn. CcTeMaTa ce JOCTbMBa C U3PUYHO
HampaBeH Npodwun Ha agpec https://accounting.controlisy.bg/ 1 Bknousa
pPa3HOObpPa3HU GYHKLMOHAMTHOCTM, KOUTO yN1eCHABAT M aBTOMaTU3MpaT
cyeToBOAHATa paboTa. CucTeMaTa OCUIypsABa yC/10BMS 3a paboTa OT pa3cToaHMe
KaKTO OT CTpaHa Ha CYETOBOAMUTENMTE, KOMTO MOoraT Aa paboTAT OT BKbLUM, Taka 1 OT
CTpaHa Ha noTpebuTenumTe KOUTO KayBaT/CKaHWpPaT CYETOBOOHM OOKYMEHTW.

@yHKLLVIOHaﬂHOCTVITe Ha cochyepa Ca pasfeneHun B ciefHunTe 4 rpynu:

- YnpaBneHuve Ha OOKyMeHToobopoTa (DMS)
o Jlormcrtmka Ha cHeTOBOOAHM OOKYMEHTU
o TbpceHe M HaMUpaHe Ha OOKYMEHTM
o MHOXeCTBO BapmaHTK 3a Ka4yBaHe Ha danoBe U CKaHUpaHe Ha
OOKYMEHTM
OCR 1 aBTOMaTUUYHO M3BMMYAHE Ha OaHHU
ABTOMATMYHUMN CHETOBOOHM KOHTUPOBKM
ExkcnopT KbM cyeTOBOOEH CODTYEP
MNpoBepkKa 3a oybnumpaHe Ha dakTypa
MNpocnensBaHe Ha NPOB6NEeMHU OOKYMEHTU U KOMEHTapU MNo AOKYMeEHTU
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o W3npallaHe Ha n3BecTUa 3a BaXKHM CbOUTUS
o CbxpaHeHMe M NIOrnMCTUKa Ha TP3 OOKYMEHTU
o WcTtopura Ha NpoMeHUTEe KbM BCEKM OOKYMEHT
- YnpaBneHue Ha B3aUMMOOTHOLIEHUATA C KIMeHTK (CRM)
o @dupMeHun focreTa ¢ borat Habop OT A4aHHU
o [podunun Ha cnyXUTeNnTe Ha KIIMEHTUTE Ha CHEeTOBOAHATA KblLUa
o BbTpelHa KOMyHMKaUUA C KNMEHTUTE Mo NoBog NpobnemMHm
LOKYMEHTU
o Peructpu Ha odepTn 1 goroBopu
o MeceyHun Kankynaumm n paktypmpaHe
- YnpaBneHue Ha 3agaym 1 Yek nmuctoBe (Task management)
o Yeknwuct 44C
o Yeknuct PeBun3snun n ogntun
o Yeknuct rognLLHO CHETOBOOHO MPUKIIIOUBaHE
o CBob6OOHM 3afa4M 1 KaneHJap
o UmKnnyHm 3agayum no pMpMeHm gocmeTta
o LabnoHHW 3agadm
- YnpaBneHue Ha nepcoHana (HRMS)
o TpyooBu gocKeTa Ha Cnyxutenute
o 3agBKM 3a OTMNyCK
o KoHTpon Ha gocTbna 4o nHpopMaums

OnuncaHme Ha perncTtpmTe B CMcTeMara:

- KOHTaKTWM — permcTbp Ha KOHTaKTUTE B CMCTEMaATA

- ®uUpMeHun gocmeTa — permcTop Ha dnpmMeHmnTe gocmeTa (bnpmMuTe, KOUTO Ce
o6Cny»KBaT CY4ETOBOOHO)

- [bAHOMOLWHW — PErncTbp Ha M3aageHUTe Mb/IHOMOLLHWM C GYHKLIMOHAMTHOCTU
3a reHepumpaHe Ha Mb/THOMOLLHU

- OdepTn — perncrTbp Ha odbepTUTe

- [JoroBopu — permcrbp Ha goroBopuTe

- [MoTpebuTtenn — perncTbp Ha NOTPEebUTENNTE Ha CUCTEMATa (BbTpEeLleH eKnn u
npeacTaBUTENM Ha KNMEHTUTE Ha CYHeTOBOAHATa KblLLa)

- TpyooBu gocmeTa — TPYOOBUTE AOCKMETA Ha CY>XXUTENUTE Ha cCHeTOBOOHATA
KbLUa

- 3a9BKM 33 OTMNYCK — MHCTPYMEHT 33 MHMLMMPAHE Ha 3as9BKa 3a OTMYCK U
0[06peHneTo N ¢ GYHKLIMOHANMHOCTM 3a reHepupaHe Ha Monba 1 3arnoBef 3a
OTMyCK

- HOBWHW — BbTPELUHW CTaTUKM U CTaTKM OT RSS kKaHana Ha HAT

- Yeknuct OOC — yeK NnUCT 3a npocneaaBaHe M M3ninbHeHMe Ha MecevHuTe O/4C
npoLecK 3a BCKa KOMMaHMA
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- YeK nCT PeBU3UM N OOUTU — YEK NTUCT 38 UHOUKMPaHe U npocneaaBaHe Ha
BCUYKU PEBU3UU, MPOBEPKU, OOUTU 1 OBKanBaHe

- Yek nncT FOAMLIHO CYETOBOLHO MPUK/IOUYBaHE — npociegasaHe v
M3NbHEHKWE Ha NpoLeca Mo roanLHO CYEeTOBOLHO MPUK/IIOUYBaHe 3a BCAKaA
KOMMaHW4

- Peructpu, cBbp3aHu C KOHKPETHO PUPMeHO Jocue:

O

O

TUAMITYK 00[,
EMNK 202520247

CYETOBOOHMU OOKYMEHTU — Marku, B KOUTO ce KauyBaT/CKaHMpaT,
06paboTBaT, eKCNoOPTUPAT, OCHETOBOAABAT, ThbPCAT M CbXpaHaBaT
CUYETOBOOHM OOKYMEHTM KaTo daKTypu, BaHKOBM M3BNeYeHnd,
MUTHUNYECKM OeKNapaunm, NpMXoaHN 1 pasxoaHM KacoBM opaepu 1 ap.
nogo6HMU.
[pyrn cHeTOBOOHM OOKYMEHTU — Marnka, B KOSTO ce KayBaT/cKaHumpar,
o6paboTBaT, oOcHETOBOAABAT, TbPCAT M CbXPaHABAT AOKYMEHTU, KOUTO He
nonagaT B Nanku CH4eToBOAHU AOKYMEHTM KaTO AOMOBOPMU, MPOTOKOMMN,
PUHAHCOB OTYET, JaHbYHM OeKapaunm 1 op.
Outbox — KpMNTUPaAHO U3NpaLlaHe Ha CHETOBOAHWM AOKYMEHTM KbM
KIMEeHTH
Cny»XuTenum — CNMCbK Ha CAYXXUTeNuTe Ha drpmMaTa — KNNeHT
TpyooBM gocueTa — Tpya4oBUTE gOCMETa Ha CNy>XUTenute Ha dupmaTa —
KAMEHT
Inbox — KpNTUPaHO Nony4YaBaHe Ha TP3 OOKYMEHTU KbM KIMEHTU
Outbox — KpMNTUpPaHO M3npallaHe Ha TP3 OOKYMEHTU KbM KNMEHTU
CbnbTCTBaLWM GMPMEHOTO AoCKe PErmcTpu:

= [lpeBO3HM CcpencTBa

= KacoBMW anapatu

= HBeCcTUnLUU

= 33aeMu M AN3UHTU

= BaHKOBUM CMETKMU

*  BenexxKuM 1 BaXKHU cbobuntmna

= [laHbYHW pPa3nmKm

= Ob6eKTH

= [lpoTokonun O0C

» [laHbyeH pMHaAHCOB pe3ynTaT

= ABAQHCOB KOpropaTUBEH OaHbK

= CnpaBka no yn.73 ot 3000DJ1

= bboewmn nepunoaun
HoMeHKnaTypu

= [O0C onepaunm — cnmcbk Ha OOC onepaummTte, KOUTO Ca

HeobxoOoMMK 3a UMMOPTHPaHe B cHeToBoaAeH codTyep 3a
KOHKpeTHaTa KoMMNaHms

Codug, 6yn.leH.E.N.TotnebeH 85-87 AnvaHu baHk Bvnrapua AL
0887421018, 02/4005567 BG84BUIN95611000448752
O00C HoMep BG202520247 info@teamlook.net

cTp. 3



C CONTROLISY

=  KOHTpaAreHTU — CNMCbK Ha KOHTpareHTunTe, KOUTO Ce N3Non3eaT
KaToO KITMEHTU M OOCTaBYMLIM Ha PA3fIMYHM MEeCTa B CMCTeMaATa 3a
KOHKpEeTHaTa KoMMnaHma
= Pasxoaun v Npuxogm — CMCbK Ha MPUXOOHM M Pa3XoaHU
LeHTpoBe
- JlnueHs un 3a9BKM 3a M1aH — aAMUHUCTPATUBHUM MHCTPYMEHTU 3a yNpaBieHne
Ha TEKYLUMA NaH M 3asBaBaHe Ha NPOMEHM
- [loMolLeH LeHTbp — ynpaBiaBa BbMNpoCcUTe OT CTpaHa Ha MoTpebutenmte KbM
noggpb)KkKaTa Ha cmMcTteMaTa
- HoMeHknaTypu/Braoose OOKYMEHTU — BUOOBETE JOKYMEHTU, KOUTO ce
M3Mon3BaT B cUCTEMaTa
- HoMeHKnaTypu/KnneHTCKu rpynm — CrMCHhK 3a KaTeropmusmpaHe Ha KIneHTUTe
rno rpynm
- HoMeHknaTypu/BuraooBe KOHTaKTU — CMUCHK 33 KaTeropusmpaHe Ha KOHTaKTUTe
no BMOooBe
- HoMeHknaTypu/Cnucbk ¢ BaHKM — CMUCHK Ha 6aHKUTe B Bbnrapus
- HoMeHknaTypu/CnuchbK ¢ ObpyKaBu — CMMCHK Ha ObpXKaBuUTe
- HoMmeHknatypu/OAC onepaunm — HavaneH cnrcbk Ha O0C onepaummte, KOUTo
ca HeobxoOMMM 3a UMMOPTUPAHE B cyeToBOAEH codTyep
- HoMeHknatypu/®annosum WabnoHW — PErncTbp, KOMTO CbXpaHsBa PasinyHU
LabnoHM Ha pannoBe, KOMTO MOraT a ce M3MOoN3BaT Ha Pa3IMYHM MecTa B
cucrtemarta
- HoMeHKnaTypu/BbTpellHW KOMMaHUKM — CMIUCHK Ha efHa WUxv noseye oT eaHa
KOMMaHMM, 4pe3 KOUTO CHETOBOOHATA Kblla CK/I0YBA AOMOBOPU C KpalHU
KIMEHTH
- HoMeHKnaTypu/KoHTpareHTM — HadaneH crimcbk Ha KoHTpareHTuUTe, KoUTo ce
M3MON3BaT KaTO KITIMEHTU M OOCTaBYMLIM Ha PA3fIMYHKM MECTa B CUCTeMaTa
- HoMeHknatypu/LLlabnoHu Ha MbIHOMOLLHU — CMMCBK Ha LWabroHWTe Ha
MbAHOMOLLH M
- HomeHknaTtypu/LLlabnoHm 3agadm — CMUChbK Ha LWabnoHHUTE 3a0auM

OnuncaHme Ha MHCTPYMEHTUTE B CUCTEMaTa:

- Cb3gaBaHe Ha OOKYMEHTU Ypes:

o KauBaHe 1 MacoBO KauyBaHe Ha danoBe OT KOMMOTbPA, UMEN,
Dropbox n Google drive

o CKaHMpaHe 1 MacoBO CKaHMpaHe Ha OOKYMEHTU

o KauBaHe Ha dpamnnose 6e3 normH ype3 TEAMLOOK uploads

o KauaHe Ha pannoBe 6e3 orMH Ype3 nanpallaHe Ha dannose 0o
YHWKaNeH 3a KOHKpeTHaTa nanka MMemnn

o [locTtaBaHe Ha pawnnose

o MecTeHe Ha damnose
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- Job6aBaHe Ha dannoBe KbM CbLLECTBYBALL AOKYMEHT (B paMKuTe Ha 1
OOKYMEHT MOXe fa MMa noBeye oT 1 damn) ypes:

o KauBaHe oT KoMMoTbpa, MMenn, Dropbox 1 Google drive
o CKaHWpaHe Ha OOKYMEHTM

o [locTtaBaHe Ha pawnnose

o MecTeHe Ha pawnnose

- TlpomdaHa Ha nme Ha dann

- Pepakumnga Ha cbabpXkaHme Ha dann Ype3 TEAMLOOK Edit Tool

-  [Hob6aBaHe v aHOTauMsA Ha dann

- TlepmManumHk Ha dann

- [NepManuMHK Ha OOKYMEHT

- TexHWYyecka 0bpaboTKa Ha KapTUHKKM U PDF — obeamnHaBaHe U pasaensaHe.

- WM3BnuuaHe Ha pamnose oT zip n eml pannose

- TpeBto Ha KapTUHKM (jpg, jpeg, png, gif), PDF, obunc damnose (doc, docx, xls,
xIsx, ppt, pptx, docm, xIlsm, odm, odp, ods, odt, pot, potm, pps, PPsx,), eml, html,
It

- 33024 KbM JOKYMEHTU

- EkcrnopTupaHe Ha gaHHU 1 dannoBe B pasnnyHm dopmMaTu, BKII.
npegedrHMpaHm dopMaT KbM CHETOBOOHU codTyepw.

- OCR Ha dann (MbIHOTEKCTOBO M3BMMYAHE Ha CbObpXXaHMeTo Ha danna) 3a pdf,
jpg, jpeg, png, doc, docx, docm, odm, odp, ods, odt, ppt, pot, potm, pps, pptx,
ppsx, xls, xIsx, xIsm, eml, html, txt

- ABTOMaTU4YHO MHAOEKCUPAHe Ha PaKTypu — HoOMep, AaTa, cyma, O0C cTaBka,
[aHbyHa ocHOBa, KOHTpareHT, BanyTa, BanyTteH Kypc. ABTOMaTU4HO
Cb3OaBaHe Ha gocue Ha KOHTpareHT, ako KOHTPAreHTbT He e 6U HanuyeH B
pernctbp KoHTpareHTn 1 n3BnmMyaHe Ha JaHHMTe OT TbProBCKUA PErnCTbP.

- EkcrnopT goa daKTypu KbM cHeToBOOHM codTyepm

- TbpceHe Ha OOKYMEHTU B paMKUTe Ha TabnumuaTa OT CbOTBETHA KOMTOHA

- YHMBEPCANHO TbpCeHE MO BCUYKM MEeTa OMMcCaHMs, He3aBMCUMO Oanum ca
NpencTaBeHM KaTo KOMoHa B TabnuuaTta oT CNMCbKa C AOKYMEHTMW.
EnHOBpEeMeHHO TbpceHe Mo MHOXXECTBO Pa3LLUMPSABALLM M CBUBALLM KPUTEPUN.

- MacoBo TbpceHe Ha OOKYMEHTU MO BCUYKKM MankKu.

- MHO)ecTBO TabNMYHM U3rneam Ha nanka

-  BbTpelwHu n3Bectra n M3BeCTUsS No UMEN 3a BaXKHKM 3a noTpebutensa
cboUTUA

- CTporo pernamMeHTMpaHuM npaBa Ha OOCTbN 40 MAanNKM U OOKYMEHTW.
OM1HaMMYHa NpoMsaHa Ha NpaBaTa B 3aBMCMMOCT OT CTaTyca Ha OJOKYMEeHT.

- MapkupaHe Ha OOKYMEHTU

- CBbp3BaHe ¢ RSS kKaHanm 3a HOBMHU

M3rotBun: KoHcTtaHTUH CTO9HOB
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